Anna Elizabeth Gilfillan
078 222 8277  -  gilfillanA@ukzn.ac.za  -  PO Box 1188, Hilton, 3245
~~~~~~~~~~~~~~~~~
EMPLOYMENT HISTORY

Community/Volunteer involvement 2010
Co-leader ‘Marriage Course’

(February – March 2010)

Hilton Baptist Church, Hilton, KwaZulu Natal
Community/Volunteer involvement 2009

· On the planning & organization team of the 2009 Connect weekend at Hilton Baptist Church

· Leader at the St Anne’s Dioceses Confirmation Camp Weekend

· Bible study leader for a group of St Anne’s Dioceses girls  

Journal Administrator

(April 2009 –   )

Journal of Theology for Southern Africa

Neotestamentica: Journal of the New Testament Society of Southern Africa
Journal of Constructive Theology: Gender, Religion and Theology in Africa

Centre for Constructive Theology

School of Religion and Theology, University of KwaZulu Natal, Golf Road Campus, Pietermaritzburg 
Responsibilities in regards to the Journals:

· Correspondence with authors, referees, proof-reader, lay-out person and printers;

· Distribution of journals, preparation of envelopes etc;

· Preparation of invoices for subscriptions and subvention/page fees;

· Receipt of, and banking of money;

· Basic book-keeping, (Excel) including reconciliation of bank statements, preparing for audit, and preparing an annual budget;

· Maintaining cost centre account;

· Maintaining data bases (Access)

· Marketing/sales of back issues where possible at seminars etc.

· Maintenance of archives and back issues.

· General filing

Responsibilities for the Centre for Constructive Theology:

Administration of all matters involved with the Centre for Constructive Theology, which shall include: 

· Administration

· Finance

· Supplies

· Meetings






· Donors and the Ministry of Social Services

Lecturer 
(July 2008 – November 2008: Part time)

Damelin College, Welkom, South Africa
Responsibilities:

· Presentation and assessment of course content 
(Business English; Sales & Marketing)
Ladies Counselor 
(March 2007 – December 2008: Full time – reduced hours)

St. Luke’s Methodist Church, Welkom, South Africa
Responsibilities:
· Offer counselling to women of church & community at large
· Preach sermons & give talks 
· Author & Co-lead Marriage Preparedness Seminar 
· Assist in Marriage Course

· Create and facilitate personal development & emotional healing seminars 
(“Jesus the Gentle Healer”, “Lily of the Valleys”, “Basic Counseling”)
· Create and facilitate basic counselling skills course 
· Training “Year of your Life” team in basic counselling skills
· Member of “Year of your Life” team board
November 2006 – February 2007
Sabbatical
Welkom, South Africa

After 6 years of ministry in various roles, I decided to take some time to re-centre myself and spend some intensive time in scriptural meditation and prayer.  Sensing that I was on the doorstep of a new phase in my life and ministry, I felt that it was important to hear from God with regards to my calling.  This turned out to be a very wise decision as He has opened new doors and a new direction for me.  The outcome being that I felt a calling to women’s ministry and counselling (with a focus on healing).  
June 1999 – October 2006
Program Coordinator 
(Part time & Full time: Nov 2001 –  Oct 2006)

Canonicus Camp and Conference Centre, RI, USA
(A Ministry of the American Baptist Churches Rhode Island)
Other Positions:
Interim Director of Camping Ministries (2001) 
Assistant to the Director (2000)
Camp Counselor (1999) 

Responsibilities:

· Develop & supervise summer camp programs 
· Counselling, encouraging & disciplining staff & campers

· Hire and supervise summer volunteers

· Hire, train and supervise international summer staff 
· Order all equipment and supplies

· Hire volunteer Pastors for the summer 
· Purchase and develop Bible Study curriculum

· Coordinate worship leader and songs 
· Coordinate and print two yearly news letters

· Respond to parent questions and concerns
· Coordinate Fall Festival

Memberships: Member of the American Camp Association
Youth Minister & Lay Preacher

(Dec 2000 – Dec 2005) 

Minister-in-Training (Field Education) (Sept 2003 – May 2004)

First Baptist Church of Attleboro, MA, USA

Responsibilities:

· Coordinate and supervise all Youth activities and retreats
· Recruit ministry volunteers

· Teach Sunday school to Senior Youth
· Attend Christian Education Board meetings

· Participate in leading worship by preaching, reading scripture, present the children’s story during the service, help to lead communion, prayer, etc.

· Assisted in leading an evening contemporary worship service that the church offered for 3 years

Memberships: Member of the American Baptist Churches Ministers Counsel, Massachusetts, USA.
Bookkeeping

(Oct 2000 – May 2001) 
Newman and Friedman Accountants
Boston, MA, USA
Foreign Exchange Consultant 
(Sept 1999 – May 2000)

ABSA Bank – Johannesburg, South Africa 
July 1997 – June 1999
2-Year Working Holiday Visa – U.K.
Positions Held:

· Housekeeper and personal attendant to Mrs. L.H. Maynard 
(March 1998 – June 1999) 
East Ashling, Chichester, East Sussex  
· Personal servant to Mrs McKinnon 
(October 1997 – February 1998) 
Swinbrook House, Burford, Oxfordshire
· Waitressing 
(July – September 1997) 
The Leatherne bottle in Goring-on-Thames, Berkshire
Travels:

· Extensive travels through England, Wales, Scotland and Ireland
· Egypt: Sharm El Sheikh scuba diving
(Acquired an Advanced Deep Sea Diving qualification through PADDI) 
· Italy: La Riviera Dei Fiori (Northern Italy)
· Monaco

· Top Deck tour through Europe: Netherlands, Germany, Austria (white water rafting), Italy, Corfu (Greek Island sailing), Switzerland (dog sledding on Jungfraujoch), and France. 
January 1989 – June 1997
Bank employee

Positions Held:

· Foreign Exchange Clerk (May 1996 – June 1997) 
ABSA Bank – Witbank, South Africa 
· Credit, Administrative Clerk, Teller (March 1992 – May 1996)
Allied Bank – Middelburg, South Africa
· Teller, Jun. Ledgers Clerk (Feb 1989 – Feb 1992) 
Boland Bank – Middelburg, South Africa
Community Involvement
· Appointed Allied Middelburg Branch's Quality Improvement Process Facilitator.  Our Team promoted quality, marketing and team spirit within the branch.

· RDP Project involvement: The purpose of the project was to expand Allied Middelburg's involvement in developing the RDP program. Our main focus for 1995/1996 was to develop the Early Childhood Educare Programme.  

· An advisor for the Junior Achievers during 1995 / 1996.
EDUCATION
Master of Arts: Theological Studies



    (Registered April 2010)

Biblical studies: By dissertation only
Supervisor: Dr. Helen Efthimiadis-keith
    

Master of Arts: Theological Studies



    (Graduated 19 May 2007)

Andover Newton Theological School, MA, USA

Subjects: Worship and Music in the Church; New Testament Foundations; The Western Tradition: Ethics, Social Philosophy & Theology; The Jazz of Preaching; Baptist Theology and Polity; Pastoral Approaches to Illness and Dying; Field Education Practicum I and II; Systematic Theology I and II; Foundations in the History of Christianity; Pastoral Counseling; Introduction to Hebrew Bible I; Vision and Revision: Prophecy and Poetics Arts (OLDT); With Head and Heart: The Life and Writings of Howard Thurman (ETHI); Keeping Your Soul in Ministry; Exegesis: Hebrews; Introduction to World Christianity: Changing Centers; Life as Pilgrimage; Introduction to Christian Personal Ethics; History of Christianity II: US from Colonial Era to the Present. 
Certificate in Marine Biology 







1999
National Institute of Marine Education, Gilford, UK

B. Comm. Courses









1995

University of Pretoria (Witbank Campus)
, South Africa


Subjects Passed: Economics 110, Business Management 110, Statistics 110 

Matric











1988

Hoër Tegniese Skool, Middelburg, South Africa (1984 – 1988)
Subjects: Afrikaans 1st Lang. (HG) D, English 2nd Lang. (HG) D, Mathematics (SG) B, Physical Science (HG) E, Electrical Work (SG) A, Technical Drawings (SG) F

Extra-murals:
 Drama, Netball, Swimming, Athletics, Drum Majorettes.

Extra Courses completed:
· MS Access 2000 & 2003


University of K (March 2009)
· Personality Assessment
 

Enneagram training (SA) (2008) 
· Microsoft Office

 

CareerTrack (USA) (2006)
· QuickBooks

 


Academy of Training (USA) (2000) 
· His Presence in Crises 
 

Billy Graham Training Centre (USA)
                                                                
“Evangelism following a disaster” (2003) 

· Orientation to ABC life
 

American Baptist Churches (USA) (2002) 
· Various Bank Training Courses
 
ABSA Bank Training (SA) (1992 – 1996)






Boland Bank Training (SA) (1990 – 1992)
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	Editor
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(Previous Pastor)

Senior Pastor

St. Luke’s Methodist Church, Welkom

Tel: 057 352 7615 (Office)


	Rev. Dr. John Fisk
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Retired Senior Pastor

First Baptist Church Attleboro, MA, USA
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(Previous Camp Director)

Executive Camping Director

Camp Wabanna, MD, USA

Tel: 091 410 798 0455 (work)
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	Melanie Towle
(Previous Camp Director (1997 – 2001))
Canonicus Summer Camp

6 Haskell Street, Norton, MA 02766, USA

Tel: 091 508 285 5144 (home)
Email: mrttowle@aol.com 
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